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JOB DESCRIPTION 
 
Post:  
 

Foreign Language Assistant 

Responsible to:  Head of Faculty 

 
Salary:  
 

£20.61 per hour 
38 weeks term time only 

Conditions of Service: In line with College Conditions of Service 
  
Main Purpose of Job:  
 
 
 
 
 

To support the teaching of French and help 
students develop their oral fluency, confidence 
and communication skills in preparation for 
public examinations and progression 
opportunities. 
 

 
Specific Duties 
 

• Support the teaching of French by helping students develop their oral fluency at all levels.  
• Support A Level and other French students in preparing for speaking assessments and 

examinations. 
• Work with individual students and small groups to improve confidence and spoken 

language skills. 
• Monitor attendance at oral language sessions and report concerns to the French Subject 

Lead.  
• Provide feedback on student progress, attitude and effort where appropriate. 
• Provide additional support for students requiring extra assistance with French language 

development. 
• Source, develop and share authentic French language resources to support learning.  
• Research and plan engaging student-centred activities that promote language acquisition 

and cultural awareness. 
• Support the production, development and review of teaching and learning resources.  
• Assist with College marketing events, enrichment activities and educational visits where 

appropriate. 
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General Responsibilities 
 
The postholder will: 

• Comply with all College policies, including safeguarding, Prevent, health and safety, and data 
protection 

• Actively promote safeguarding and the welfare of children and vulnerable adults 
• Promote equality, diversity and inclusion in all aspects of the role 
• Engage in continuous professional development, including subject and industry updating 
• Contribute to College-wide initiatives, projects and continuous improvement activity 
• Maintain high standards of professional conduct at all times 
• Undertake other duties commensurate with the role 

 
 

Person Specification 
 
Essential Criteria 
 
Education and Training 

• Native-level fluency in French or educated to degree level (or equivalent) in French. 
 
Knowledge and Experience 

• Knowledge of France and French-speaking countries, including current affairs and culture.  
 
Skills 

• Excellent spoken and written French language skills. 
• Excellent knowledge of French grammar. 
• Ability to motivate, encourage and build students' confidence. 
• Good organisational skills and ability to manage workload effectively. 

 
Personal Qualities 

• Enthusiasm for French language and culture. 
• Flexible and adaptable approach. 
• Ability to work collaboratively as part of a team. 
• Commitment to inclusion and supporting student success. 

 
Desirable Criteria 
 

• Experience working with young people in an educational environment. 
• Previous tutoring, coaching or teaching experience. 
• Ability to speak an additional modern foreign language. 

 
 
Additional Information 
 

• The College is committed to safeguarding and promoting the welfare of children and 
vulnerable adults. An enhanced DBS check will be required 

• The College values diversity and is committed to creating an inclusive environment for all 
staff and students 
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