
                                                                                                               

 

 

JOB DESCRIPTION 
 

 
Post: 
 

Inclusive Practitioner (SEND) 

 
Responsible to: 
 

SENCO 

Salary: 
 

£26,091 per annum/£29,315 pro rata 
Full time (37 hours), Term Time 40 Weeks 

 
Conditions of 
Service: 
 

Truro and Penwith College conditions of service 

  
 
Main Purpose of 
Job: 
 

 
To oversee and provide support to an allocated 
caseload of SEND, EHCP and High Needs learners. 
 
To be the key allocated person and point of contact for 
specified learners (and other stakeholders) during their 
transition to, time at and transition from college.  
 
To complete the assess, plan, do, review (APDR) cycle 
on a termly basis by working closely with learners and a 
range of internal and external stakeholders to get a full 
understanding of each individual learner’s needs, how 
that impacts them and what support they require.  
 
Monitor individual learners’ engagement with all 
elements of the college experience e.g. attendance to 

lessons, careers advice, enrichment, Health Wellbeing 
and Sport, tutorial etc.  
 

 



                                                                                                               

 

 
 
Specific Duties: 

 

 

To coordinate the support and provision in place for an 
allocated caseload of learners. 
 
Liaise with SENCO’s/LSIP Cover Supervisor regarding 
timetabling of support.  
 
Meet regularly with learners to ensure learner voice is 
placed at the centre of how we support them and that 
their needs are being met. Review needs and provision 
with all stakeholders. 
 
Embed Preparing for Adulthood (PfA) outcomes—
including employment, independent living, community 
inclusion and health—into all aspects of planning, review 
and support, ensuring these remain a consistent focus for 
each learner’s progression. 

Work collaboratively using a co-production approach with 
learners, parents/carers, external professionals, local 
authorities and other stakeholders to ensure that support 
is personalised, aligned with statutory expectations, and 
reflective of each learner’s voice and long-term outcomes. 
 
Maintain proactive, professional communication with a 
wide range of internal and external agencies (e.g., 
therapists, social care, careers services, programme 
tutors) to support integrated planning and delivery of 
provision. 
 
Work in a supportive and advisory role with faculty teams 
to support with planning, sequencing, design and delivery 
of curriculum to meet need. Support learners to be 
involved in the co-design of their curriculum. 
 
Provide guidance, training and professional support to 
lecturers and wider curriculum teams to build confidence 
and capacity in adapting teaching, assessment, 
sequencing and learning environments to meet the needs 
of SEND learners. 

Ensure each learner you are working with has a baseline 
assessment for their skills and outcomes in order to 
review progress or take action where this isn’t being 
made as expected.  
 
Have a detailed knowledge of the learner’s strengths, 
needs as identified in their plans and baselines across all 
elements of their programmes of study.  
 
Create/update IEPs and develop strategies to support 
learners by observing them in a range of college 
activities, give feedback and advice as to how to meet 

 

 



                                                                                                               

 

need. Actions may include modelling techniques, liaising 
with SENCO’s.  
 
Review EHCPs for each of your caseload of learners to 
ensure section F is met, review support and progress 
towards outcomes. 
 
Direct liaison with programme area staff to ensure a 
consistent, ambitious, inclusive and supportive approach 
for learners. 
 
Positively contributing to the outcomes of SEND learners 
by advocating the importance of meeting the needs of all 
through high-quality teaching.  
 
Monitor the attendance of each of your allocated learners 
to ensure that any concerns are acted on and supported 
effectively.  
 
To deliver, or coordinate, targeted and individual 
interventions in line with Section F and/or emerging and 
changing need. 
 
To work with learners across progression pathways and 
cross college courses including apprenticeships.  

 

 
 

General Responsibilities 
 
The postholder will: 
 

• Comply with all College policies, including safeguarding, Prevent, health and 
safety, and data protection 
 

• Actively promote safeguarding and the welfare of children and vulnerable 
adults 

 
• Promote equality, diversity and inclusion in all aspects of the role 

 
• Engage in continuous professional development, including subject and 

industry updating 
 

• Contribute to College-wide initiatives, projects and continuous improvement 
activity 

 
• Maintain high standards of professional conduct at all times 

 
• Undertake other duties commensurate with the role 

 

 



                                                                                                               

 

 
PERSON SPECIFICATION 

 

Inclusive Practitioner (SEND) 
 
Ideally, the person appointed will have the following skills and experience: 
 

• Experience of teaching/supporting SEND learners to achieve excellent 
outcomes 

• Proven track record of working collaboratively with others to ensure the best 
possible outcomes for learners e.g. taking responsibility for a particular 
intervention/support offer.  

• To have an understanding of the preparing for Adulthood agenda 

• Excellent understanding of a variety of SEND and how this impacts learners.  

• A commitment to being ambitious for learners in a strength-based approach in 
order to foster independence. 

• A dynamic, flexible and proactive approach.  

• A working knowledge of the Send Code of practice, EHCPs and statutory 
duties that that embodies.  

• A fastidious approach to monitoring and recording of progress and concerns. 

• An excellent communicator with ability to influence and bring change to 
fruition in a positive and collaborative way. 

• Confidence to professionally and kindly challenge others for the benefits of 
learners. 

• An interest in supporting colleagues to develop skills.  

• Must have extensive experience working directly with learners with SEND in 
an education, health or care setting. 

• Must hold a level 3 or above qualification and ideally be qualified to Degree 
Level  

• Hold maths and English grade 4/C or above.  

• Experience attending, contributing and ideally chairing EHCP reviews.  

• Current full, clean UK Driving Licence. 

 
 
Additional Information 
 

• The College is committed to safeguarding and promoting the welfare of 
children and vulnerable adults. An enhanced DBS check will be required 
 

• The College values diversity and is committed to creating an inclusive 
environment for all staff and students 

 
 
 



                                                                                                               

 

 


